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Annex 2
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Report and reimbursement claim

	Organization
	

	Grant approval date
	

	Registration number of Annex 1
	



PERSON(S) PERFORMING THE BILATERAL ACTIVITIES:
………………
PURPOSE OF THE VISIT: 
……………
DESCRIPTION OF THE IMPLEMENTED ACTIVITIES (DESCRIBE IN DETAILS THE INITIATIVES, ACTIVITIES, PARTICIPANTS, DATE AND LOCATION):  
………………..
OUTCOME OF ACTIVITIES (FOR EXAMPLE SCANNED SIGNED COPIES OF LETTER OF INTENT):
 …………………….
FINANCIAL REPORT AND REQUESTED AMOUNT (double-click to edit; add rows as necessary and describe): 2




REIMBURSEMENT DETAILS:
1. ORGANIZATION THAT HAS MADE THE EXPENSE: ………………………………
2. TOTAL EXPENDITURES: …………….. (EUR)
3. BANK DETAILS:
IBAN: ………….	BIC: …………….
Bank name, branch: ……………	Account holder: ……………


ATTACHMENTS (ADD ROWS AS NEEDED)
1. …………………………………………..
2. …………………………………………..
3. …………………………………………..
Please attach all expenditure documents – verified “true to original” (invoices, tickets, accounting records for each expenditure, etc.) and provided with translation into English if the document’s language is other than Bulgarian or English. 
Please attach copies of all results from the bilateral cooperation activities.
DECLARATIONS
The undersigned ……………………. (name, position) representative of ……………………… (organization name) hereby declare:
1 That the information provided in the payment request and the attached documents is complete and accurate;
2 That the costs incurred can be considered eligible in accordance with Chapter 8 of the Regulation on the implementation of the EEA FM;
3 That the activities reported herein are not funded by another source;
4 That the activities reported herein were implemented in accordance with rules of EEA Financial mechanism 2014-2021 and applicable EU and national laws.
The report forms (ANNEX 2) shall be submitted electronically in editable format (docx), signed, scanned (in pdf)!
OFFICIAL REPRESENTATIVE OF THE INSTITUTION: 

[bookmark: _GoBack]
SIGNATURE
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Microsoft_Excel_97-2003_Worksheet1.xls
Sheet1

		Type of expenditure		Currency		Quantity		Unit price		Document		Total

		Inland travel		EUR								0.00

		Tickets (return)		EUR								0.00

		Accommodation		EUR								0.00

		Per diems/daily allowance		EUR								0.00

		Medical Insurance		EUR								0.00

		…		EUR								0.00

		…		EUR								0.00

		…		EUR								0.00

		…		EUR								0.00

		…		EUR								0.00

		Total amount:										0.00
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Type of 

expenditure

Currency Quantity Unit 

price

Document Total

Inland travel EUR 0,00

Tickets (return) EUR 0,00

Accommodation EUR 0,00

Per diems/daily 

allowance

EUR 0,00

Medical Insurance EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

0,00 Total amount:
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